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1. O6mme moJioKeHnst

[Tonoxxenne o pabore c oOpameHusMu rpaxzaan (maigee — Ilomoxxenue)
pazpaborano  mii  MyHUIIUIIATBEHOTO OIOJKETHOTO  JIOIIKOJIBHOTO
oOpazoBarenbHOro yupexnaenus r.Bmamgumupa «llentp pa3Butus peOenka -
netckuit cag No 68y (nanee — YupexkJaeHUE) B COOTBETCTBUU C TPeOOBAHUSIMU
Konctutyuuu PO, ®enepanbHoro 3akona ot 02.05.2006 Ne 59-03 «O nopsiake
paccMoTpeHus obpareHuit rpaxxkaan Poccuiickoit denepanum.

[Tonoxenue comepKUT MOPSAIOK MPUEMA, PETUCTPALUH, yUeTa, PaCCMOTPEHUS
oOpalieHuil rpaxkJaH B YUpexXJICHUE, aHalIu3a MOPOXKAAIOIMINX UX MNPUYUH;
KOHTPOJIS 32 CPOKAMU M KAYECTBOM HCIIOJHEHUS.

[log oOpameHusMu cleayeT TMOHUMATh W3JIOKEHHBIE B YCTHOM WK
MUChbMEHHOU (hopMe 7Kalio0Bbl, 3asIBIICHUS U MPEATIOKEHUS TPaXKIaH.

1.3.1. Obpamenne TpakmaHuHa (Jasee — oOOpalleHWe) — HaIlpaBICHHOE B
VYupexaenue NTuChbMEHHOE MPEJIOKEHUE, 3asBICHUE WIH Kajlo0a, a TaKxKe
YCTHOE OOpaleHue.

1.3.2. TlpeanoxkeHne — peKOMEHIAlMs TpaXKJaHWHA IO COBEPIICHCTBOBAHUIO
NEATENbHOCTH YUPEKIACHUS, Pa3BUTHUIO OOILIECTBEHHBIX OTHOILIEHUH,
YIIY4IICHUIO MaTepUaIbHO-TEXHUYECKOM 0a3bl.

1.3.3. 3asBnenne — mpocb0a TpakAaHWHA O COJCHCTBUM B pealld3allidl €ro
KOHCTUTYIIMOHHBIX TIPaB U CBOOO]I WJIM KOHCTUTYIIMOHHBIX IPaB U cBOOO
Opyrux Jui, aub0 cooOlIeHne O HapyHICHHH 3aKOHOB U HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, HEJOCTATKaxX B pabOTE YyUpPEKIACHUS U
JNOJDKHOCTHBIX JIMI[, JIMOO KPUTHKA JI€ATEIBbHOCTH YUpPEXKACHUS U
JOJKHOCTHBIX JIUII.

1.3.4.Kanoba — mpocbba rpakJaHMHA O BOCCTAHOBICHWH WM 3alUTE €ro
HapYIIEHHBIX TIPaB, CBOOO/I UM 3aKOHHBIX HHTEPECOB IPYTHUX JIUII.

1.3.5. XonaraiicTBO — mHChbMEHHOE OOpaIleHrue ¢ MpPochOON O MPU3HAHWU 32
JUIIAMU  OMNpPEAENIEHHOTro cTaryca, ImpaB wuiau cBoboa. Pabora c
oOparieHusIMU TpaKJaaH BeneTcss B cooTBeTcTBUU ¢ KoHcTutynueir PO,
3akoHOaTenbCTBOM P® 1 HactosmmM IlomoxkenueM.

Jlenonmpou3BOACTBO 1O OOpAIEHUI0 TPaKIaH BEACTCS OTACIBHO OT APYTHX
BHJIOB JICJIOTIPOM3BO/ICTBA.

2. Ilpuem, yueT u perucrpanus odpamieHuii

[Ipuem mnocTynuBIIMX  OOpalleHW  BoO3Jaraercs Ha  PyKOBOJIUTENS
YupexaeHus.

[Ipu npueMe NUCbMEHHBIX OOpAILIEHUH:

— TpOBEpsieTCs MPAaBUIBHOCTD aJPECOBAHMUS;
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— IIMCbMa TIpaxaaH C IMIOMETKOM Ha KOHBCPTC <«JIMYHO» MW aJAPCCOBAHHBLIC

oOIIeCTBEHHbIM  OpraHu3auusM  (IpodCor03HOM  OpraHU3alMh)  He
BCKPBIBAIOTCSI, a IEPEAAIOTCS 110 HA3HAUYEHUIO;

— IIMCbMa, JOCTaBJICHHBIC HC 110 Ha3HaA4Y€HMUIO, HE3aMEIJINTECIIbHO

BO3BpAILAIOTCS HEBCKPBITBIMU B IIOYTOBOE  OTHAEJIEHUE CBSI3U  JUIS
OTIIpaBJICHUS aJpecaTy;

— IIpU BCKPBITHKM KOHBEPTOB IIPOBCPACTCA HAJIWYUC B HHUX IIMCbMa H

JOKYMCHTOB;

— IIMCBMCHHBIC O6paH_[€HI/I$I rpaxxaaH, B KOTOPbIX HCT IIOOIIMCH, q)aMI/IJII/ISI HE

yKa3aHa WIM HalucaHa Hepa300puMBO, HE COJEpXALIUE JAHHBIX O MECTE
KUTENbCTBA WM PaboThl (yueObl) aapecaTa, IPU3HAIOTCSA AaHOHUMHBIMHU U
PACCMOTPEHUIO HE MOJIeXKAT.
Bce Buzapl mnocrynaromux NUCBMEHHBIX OOpallleHWid JOJKHBI  OBITh
3apEeruCTPUPOBAHBI B TEUYEHUE CYTOK CO JHS MOCTYTUICHUS.
OmubOYHO [JOCTABJICHHBIE NMChbMA IMEPECHUIAIOTCA [0 HA3HAYEHUIO C
00s13aTeNbHBIM COOOLLIEHUEM 3asiBUTEJIIO.

3. Peructpauus odpaieHuii rpa:xkiaH

[TocTynuBIIME NUCHMEHHBIE OOpallleHUs TpakJAaH NoAiexaT o00s3aTenbHOU
pEerucTpalvy B TEUEHUE TPEX JHEH ¢ MOMEHTA MOCTYIUICHHUS B KypHaJe ydeTa
3asBJICHUN W oOpamieHuil rpaxaadH mo ¢opme, MPEeayCMOTPEHHOW YYETHOU
KapTOYKOM.

[Ipu nuyHOM TIpHEME TpakJaH WX TMUCHMEHHBIE W YCTHBIC MPEIIOKEHUS,
3asIBJICHUS U 5Kajl00bl TAKXKE MOJJIEKAT PETUCTPALIUU.

Peructpupyrorcss Bce oOpaiieHusi, B KOTOPBIX yKa3zaHbl (aMWInsi, WM,
OTUYECTBO M JIOMAITHUH aJIpec 3asBUTEIIS.

PeructpanoHHbIi  mTaMOo ¢ yKa3aHMEM ~ JIaThl  NOCTYIUIGHUS U
PETHCTPAIIMOHHOTO HOMEpa MPOCTABIISIETCS] B MPABOM HIDKHEM YIIIy TIEPBOTO
JUCTAa TUCHBMEHHOTO OOpalleHus TpaXIaHWHA. PerncrpanuoHHBIA HHIEKC
oOpalieHusi COCTOMT M3 HayalbHOW OyKBbI (haMUIIMK aBTOpPA, MOPSIAKOBOTO
HOMEpa TIOCTYINHMBIIEro oOOpamieHus dYepe3 apoO0b HHIEKca Jena 1o
HOMEHKJIaType.

[ToBTOpHBIM OOpaIIeHUSIM MPUCBANBACTCS PETUCTPAIIMOHHBIN HHICKC MEPBOTO
oOpamienusi. B mpaBoM BepxHEM yTily TMOBTOPHBIX OOpaIieHUil W Ha YYETHBIX
kaproukax genaercs otMmerka <« IOBTOPHO» wu mnonbupaercs Bcs
npenuiecTBytomas nepenucka. [loBTOpHBIM cielyeT cuuTaTh OOpalieHHe,
MOCTYIHUBILIEE OT OJIHOTO U TOTO K€ JIUIA IO OJJHOMY U TOMY K€ BOIIPOCY, €CIIn
CO BPEMEHU MOJja4M MEPBOTO UCTEK YCTAHOBIIEHHBIN 3aKOHO/IaTEIBCTBOM CPOK
PAacCMOTPEHUS WM 3asBUTEIb HE YJIOBJIETBOPEH OTBETOM.
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OOpaieHuss OJHOTO M TOrO K€ JIMIA IO OJHOMY M TOMY € BOIIPOCY,
HanpaBJIeHHbIE PA3IUYHBIM aJpecaTaM U MOCTYMMBILIWE ISl PACCMOTPEHHUS B
aAMUHUCTPALIMIO WU PYKOBOAMUTENIO YUPEKICHUS, YUYUTHIBAIOTCS TIOJ
PETUCTPALIMOHHBIM MHJIEKCOM MepBOro odpamienus. [lepen nnaexkcom aena mo
HOMEHKJIaType, Ha4WHAs CO BTOPOro HOMEpa oOpamieHus, g00aBIsIEeTCS
MOPSIKOBBIM HOMEp, MPOCTaBJIsIeMblid Yepe3 ApoOb (Hampumep, [1-243/2-01.3-
20).

B umensx cucremaruszanuu U oOJeryeHus TMOUCKAa BeAETCs an(aBUTHBIN
yKazarenb (paMuiInil rpakaaH, OT KOTOPBIX MOCTYIHIIN OOpaIeHHUS.

Kaptoreka hopMupyercsi B XpOHOJIOTHYECKOM TMOPSIKE.

4. Tlopsiaok paccMOTpeHMsi OOpalIeHHii TPaKIaH

Ilocne peructpanuu oOpallleHHUs MEPEAArOTCsl 3aBEAyIOLIEMY YUpEXKICHUS.
VYKazaHus MO HWCIOTHEHUIO OOpalieHUi 3aBEAYIOIIMM aeT 3aMECTUTEISIM B
dbopme pesomroruu. Pe3omronust mpocTaBiiseTcss Ha JTUIEBOW CTOPOHE MEPBOTO
JUCTa JOKYMEHTAa Ha CBOOOJHOM OT TEKCTa MECTE, MEKIY aAPECOM U TEKCTOM.
B coctraB pe3onmonuu BKIIOYAIOTCS CIEAYIONIME SJIEMEHThI: (GaMuius u
VHUIMAIBl UCTIOJHUTENIS, COAEp)KaHUEe JEHUCTBHM, CPOK HWCIIOIHEHUS, JTUYHAs
MoAMUCh W jJata. Ecoum  pe3onronus  MpeaycMaTpuBaeT  HECKOJIBKO
WCIIOJIHUTENIEH, TO OTBETCTBEHHBIM CUHMTACTCS yKa3aHHBIM TMEPBBIM, €My K€
nepeaaercs opuruHan oodpamnieHusi. OCTaabHBIM UCIIOHUTEINSM HAIPABIISIFOTCS
KOIIHH.

3anpemaercss  HampaBiATh  OOpamieHus JUisi KX  PACCMOTPEHHS]  TeM
JOJHKHOCTHBIM JIMIAM, YbU AEUCTBUS 00XKAITYIOTCS B OOpaIlleHuH.

OOpamenuss  rpakaaH, TOCTYNHBIIME  3aBEAYIOIIEMY Y UpeKIICHUS,
MEPEAA0TCS TOJI POCIIUCH UCTIOJHUTEISAM ISl IPUHSATHS MEP.

OTBeThl Ha OOpaIeHHs MPEACTABIAIOTCS OTBETCTBEHHOMY 3a IMOAMKUCHIO TOTO
cnenuanucra (negarora), KoMy ObUIO JaHO MOPYYEHHUE, U APECYIOTCA Ha UMS
3aBEyIOIIET0, MOIMMUCABIIETO TTOpy4YeHue (PE30IIOIHNIO).

OOpaiieHusi  CYMTAIOTCA  pa3pelICHHBIMHM, €CITU  PAacCMOTPEHBI  BCE
MOCTaBJICHHBIC B HUX BOIPOCHI, IO HUM MPHUHSATHI HEOOXOIUMbIE MEPHI U JTaHbI
MCYEPIIBIBAIOIINE OTBETHI B COOTBETCTBUU C 3aKOHOIaTeIhCTBOM P®D. OTBeT Ha
MMCbMEHHBIE OOpalleHus JaeTcs ToJbko B mucbMeHHOU dopme. [lpu
oOpallleHUd Ha JTUYHOM TpHEMEe OTBET MOKET ObITh JaH B MUCHbMEHHOW WIIH
ycTHOM (opme. B ciyyae ycTHOTO OTBeTa JeNaeTcsi COOTBETCTBYIOIIAs 3aIHCh
B KapTOyke JIMYHOTO TpHeMa TpaxJaHUHA (HANpUMep, «3asBUTEIIO
Pa3bACHEHO» WIHM «C 3asBUTENIeM INpoBeleHa Oecena»). Pesynbrar mpuema
MOCETUTENICH OTMEUAeTCs B KApPTOUYKE JTMUYHO BEAYIITUM TIPHEM.

3aBenyromuil YupexaeHus (3aMeCTUTEIb, UCIIONHSIOMNN ero 00sS3aHHOCTH)
nepepaer oOpalieHus ¢ OTBETaMHM B TMOYTY HadaldbHUKA YIPABICHUS
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oOpa3oBaHHEM WJIM €ro 3aMeCTUTEISIM (B 3aBHCHUMOCTH OT TOTO, KTO JaBajl
HOpy4YeHHe [UIsi OKOHYATEJIbHOrO TPUHATUS PEUICHHs [0 HCIIOJIHEHUIO
oOpamienusi). Ecnu oTBeT HE OTHpaBisieTcss B APYryI0 OPraHU3alUIo0 WU
ApYyroMy AOKHOCTHOMY JIMILY, TO B JIEBOM BEpPXHEM YIJIy MPOCTaBISIOTCA
HAJUCh «B JEJIOY», JaTa W JIMYHAs MOANUCh. Ecnu ans moiaHoro paspeuieHus
oOparieHust TpPeOYIOTCS JOMOJHUTEIBHBIE CPOKH HWCIOJHEHUS, B JICBOM
BEpPXHEM YTJIy MPOCTABISETCS CIOBO «KOHTPOJb», U OOpalleHne CTaBUTCS Ha
IIOBTOPHBIN KOHTPOJIb.

[loanucanHbie OTBETHI Ha OOpAaIllEHUsI U 3aKPBIThIE «B JIEJI0» MEPEeAaloTCs s
OTIIPABJICHUS 3aABUTEIISM, IPYTHUM OpPraHU3aIUsIM, TOJKHOCTHBIM JIHIIAM.
[lepen oTnpaBKo# OTBETA 3asBUTENIO WIM B OpPraH, HAIPaBUBIIUN OOpallieHue
JUISL pa3pelleHus], 3aMECTUTENb 3aBEIYIOIIEro U (Wiu) JEIONPOU3BOAUTEIND
00s3aH MPOBEPUTH MPABUIBLHOCTH O(DOPMIICHUS U aiPECOBAHUS; HATHUNUE BCEX
CTpaHMIl OOpalieHusT M OTBETa, MOMANUCEH, MPUIOKEHHM (€CIu HMEIOTCS);
clenaTb COOTBETCTBYIOIME OTMETKH OO HCIOJHEHWH; 3aperucTpUpOBATh B
KypHaje HCXOIAIIEH KOPPECHOHICHIMA M TOJIBKO TOCIE 3TOr0 OTIPABUTH
OTBET I10 MOYTE.

B cnyyae ecnu B mucbMeHHOM OOpaIlleHUH HE YKa3aHbl (paMuiivs rpak1aHuHa,
HaIpaBUBIIETO OOpaleHne, U MOYTOBBIN aapec, MO KOTOPOMY JIOJDKEH OBITh
HalpaBJIeH OTBET, OTBET Ha oOOpaileHue He naerca. Ecim B yka3aHHOM
oOpallIeHlH COAEpPkKATCs CBEACHHS O TOJTOTAaBIMBAEMOM, COBEPIIAEMOM HIIN
COBEpPIICHHOM MPOTHUBOIPABHOM JESHWU, a Takke O JMIe, €ro
MOATOTABIMBAIOLIEM, COBEPIIAIOIIEM WM  COBEpPIIMBILIEM, OOpalleHue
MO/JICKUT HAMPABIECHUIO B TOCYAAPCTBEHHBIH OpPraH B COOTBETCTBHUHM C €rO
KOMIIETEHIIUEH.

OOpaiienne, B KOTOPOM OOXKailyeTcsi CyaeOHOEe peIlIeHHe, BO3BpAIIACTCS
TpaXJaHUHY, HAMpaBUBIIEMY OOpallleHUuEe, C pPa3bsCHEHHEM IMOpsAKa €ro
o0>kajoBaHUsl.

[Ippu mnonydyeHMH TMCHMEHHOTO OOpamieHus, B KOTOPOM COJEpKaTcs
HELEH3YpHBIE JINOO OCKOPOUTENbHBIE BHIPAKEHNUS, YIPO3bI JKU3HU, 3I0POBbIO U
MMYIIECTBY JOJKHOCTHOTO JIIIA, a TAK)KE WICHAM €T0 CEMbH, BIIPABE OCTABUTH
oOpamieHre 0e3 OTBETa MO CYIIECTBY IOCTaBIEHHBIX B HEM BONPOCOB U
COOOMINTh TpPaXKJAHUHY, HAIMpaBUBIIEMY OOpalieHHUEe, O HEIOMYCTUMOCTH
37I0YTIOTPEOICHUS TIPABOM.

Ecnu TekcT muchMEHHOro oOpallleHHsl HE MOJJAaeTcsl MPOYTEHHI0, OTBET Ha
oOpalieHre He Jaercsd, W OHO HE HalpaBlsieTCs Ha pPaccMOTpPEHHUE
JOJDKHOCTHOMY JIMIy, O 4YeM COOOIIaeTcsi TpakJaHUHY, HalpaBUBLIEMY
oOpaiiieHue, eciau ero GaMuiIns ¥ NOYTOBBINA aJpec MOAAaI0TC NPOUYTEHHUIO.
Eciu B mnucbMeHHOM OOpallleHuu COAEPKHUTCS BOMNPOC, Ha KOTOPBIH
rpa)JIaHWHy MHOTOKpPATHO JaBaJlUCh MUChbMEHHBIE OTBETHl B CBS3H C paHEe
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HaIpaBIsieMbIMH B YUpexXJeHHe OOpalleHUsIMU, U MPU 3TOM HE MPUBOJIATCS
HOBBIE JOBOJBI WJIM OOCTOSITENBCTBA, 3aBEAYIOLIUI (YIOJTHOMOYEHHOE JIUIIO)
BIIpaBe MPUHATH pElIeHUE 0 0e30CHOBATEIBLHOCTU OYEPEIHOr0 OOpalleHUs U
NpeKpalieHny MEePernucKy ¢ TPaxJaaHuHOM MO JaHHOMY Bompocy. ['paxaaHuH,
HaIMpaBUBIIMK OOpalleHUEe, CBOEBPEMEHHO YBEIOMIISIETCS O MPUHITOM
pEIICHUH.

Ecnu oTBeT mo cyuiecTBy MOCTaBIEHHOIO B OOpalleHMH BONPOCAa HE MOXKET
ObITh J1aH 0€3 pas3riallieHusl CBEIECHUM, COCTABIIIOIINX [OCYIapCTBEHHYIO WIN
MHYIO OXpaHsEMYI0 3aKOHOM TaliHy, TpaKJaHUHY, HapaBUBILIEMY OOpalieHue,
COO0IIaeTCsl O HEBO3MOXHOCTH J1aThb OTBET B CBA3U C HEAOMYCTUMOCTHIO
pasriamieHus yKa3aHHbIX CBEJICHUH.

B ciyuae ecnu npu4uHbBL, O KOTOPHIM OTBET IO CYLIECTBY IOCTABICHHBIX B
oOpalieHr BOIPOCOB HE MOT OBbITh JaH, B TOCIEAYIOIIEM ObLIU yCTPAaHEHHI,
rpaKJaHUH BIIPaBE BHOBb HAIMIPaBUThH OOpaIIeHNUE B Y UpEKICHHUE.

5. Cpokm paccMOTpeHUs1 00palleHNid IPaKIaH

OOpaienuss rpaxkaaH, MOCTYMUBIIKME B YUpeXKJIEHHE, PACCMATPUBAIOTCS B
tedeHue 30 aHel co IHA perucTpauuu oOpalieHHus.

B Tex cmywasix, xorma Ui pasperieHus oOpaiieHus: HeOOXOAMMO MPOBECTU
CHEIUANTBHYIO TPOBEPKY, HUCTPEOOBATH JOIMOJHHUTEIBHBIE MaTepHAIbl JHOO
MPUHATh JPYTUE MEPbI, CPOKU pa3pelieHus OOpalleHU MO0 MHCbMEHHOMY
oOpalieHn0 HMCTIOJHUTENSI C MOAPOOHBIM OOOCHOBAaHHWEM MOTYT OBITH (B
MOPSIIKE MCKIIOYEHUs) MPOJAJEHBl 3aBEAYIOIIUM JHOO YIOJTHOMOYEHHBIM
TuIoM, HO He Oonee yem Ha 30 nHei. I'pakiaHvH, HanmpaBUBIIMKA oOparieHue,
YBEIOMJISIETCS O MPOJIEHUH CPOKA €r0 PACCMOTPEHHUSI.

[Ipennoxxenusi, 3asBICHUS U KaJOObI, B PE30JIOLMU KOTOPHIX ObUI yKa3aH
KOHKPETHBIN CPOK UCTIOJIHEHUSI, UCTIOJIHSIOTCS B JAHHBIE CPOKH.

6. OpraHu3anusi JUYHOIO MPUEMa rPakIaH

[Ipuem rpaxknan B YUpeXIEHUHM BEAyT 3aBEAYIOLUIMH M €r0 3aMECTHUTEIH.
[Ipuem mpoBOIWUTCA B COOTBETCTBUU C YTBEPKACHHBIM TpadUKOM, KOTOPBIHA
JOJIKEH OBITh JOBEJIEH 0 CBEJICHUS IPAK/IaH.

[Ipy nMYHOM NpUeMe TpakAaHUH NPEIBABISIET TOKYMEHT, YAOCTOBEPSIOIINMA
nuaHOCTh. Collep)kaHue YCTHOTO OOparieHus] 3aHOCUTCS B KaPTOUYKY JIMYHOTO
MpueMa TpaxkJaHWHA. KapTOuku pErHcTpUpyroTCcsi B aBTOMATH3UPOBAHHOM
peXUME Ha KOMIIbIOTEpE (y4YeTHasi KapTO4yKa JIMYHOTO MpPHUEMa IPHUJIAraeTcs).
Bo BpeMms 3amucu ycTaHaBIMBAaeTCs KPaTHOCTb YCTHOTO oOOpalieHus, Npu
MOBTOPHBIX OOpaIICHUSIX JENAETCS 3alpoCc O BCEX UMEIOIIMXCSA B YUPEXKICHUU
Marepuaiax Mo 3asBUTENIO0 (KapToyka IMpUEMa, y4yeTHas KapToyka IMHCbMa,
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apXuBHBIM MaTepuan u jap.). [logoOpaHHbIE TOKYMEHTHI BMECTE C KapTOUKOM
npueMa IepefaroTcs BeAyllleMy IpHeM [0 JIMYHBIM BompocaMm. Pesyibrar
npuemMa MoCeTUTENe 0OTMEUYaeTCsl B KAPTOUKE.

B cnyuae ecnu u3l10)K€HHBIE B YCTHOM OOpailieHUH (akThl U 0OCTOSTENbCTBA
SBJISIIOTCSL OYEBUIHBIMU U HE TPEOYIOT NOMOJIHUTEILHOM MPOBEPKH, OTBET Ha
oOpallieHre ¢ coryiacus rpakJlaHnHa MOXKET OBbITh JaH YCTHO B XOJ€ JINYHOTO
nprema, 0 4eM JeJIaeTcs 3alKich B KapTOYKE JIMYHOTO IpHeMa rpakJaHuHa. B
OCTaJIbHBIX CITy4asiX 1aeTCs MUCbMEHHBIM OTBET MO CYIIECTBY MMOCTABICHHBIX B
oOpallleH1H BOIIPOCOB.

Bo Bpems IMYHOrO npuemMa KaxIaplid TpaXXJaHUH UMEET BO3MOXKHOCTb CHENaTh
YCTHOE 3asiBiecHHe JH00 OCTaBUTh MUCHBMEHHOE OOpAIIeHHE IO CYIIECTBY
MOJAHMMAEMbIX UM BompocoB. [lucbmMeHHOe oOpalieHue, MPUHATOE B XOJE
JUYHOTO TIPHEMa, TIOICKUT PETUCTPALIMHM U PACCMOTPEHHUIO B YCTAHOBICHHOM
TOPSIZIKE.

Ecnu B oOpaiieHun coaepkarcs BOMPOCHL, PEUIEHUE KOTOPHIX HE BXOAMUT B
KOMIIETCHLIUIO YUpEeXKACHUs, TPaKIaHWHY MAeTCs pa3bsCHEHHE, Kyla U B
KAaKOM MOpPSIKE cleayeT 0OpaTUThCS.

B xone nuuHOrO mpueMa rpaxAaaHUHY MOXET ObITh OTKa3aHO B JaJIbHEUIIEM
paccCMOTpeHUU OOpalleHus, eclii paHee €My ObUI JJaH OTBET MO CYIIECTBY
MOCTaBIICHHBIX B OOpAIIEeHUH BOTIPOCOB.

[Tpu HE0OXO0AUMOCTH I PACCMOTPEHHMSI TIOCTABIICHHBIX 3asSBUTENIEM BOIIPOCOB
Ha IPUEM MOKET OBITh MPUIJIALIEH CHEUANNCT WM NeAaror rpynms! (1o
JOTOBOPEHHOCTH).

7. KoHTpoJIb CBOEBPEMEHHOT0 pa3pelieHusi 00pamieHuil rpaxiaaH

Ha «kaxmoe oOpaiieHne 3aBOJUTCA KOHTPOJbHAs KapTO4YKa CpPOKOB
paccMOTpEeHHUs 0OpaIieHUi rpakIaH.

OOpaienuss rpaxaaH, Ha KOTOpbIE JAlOTCAd NPOMEXKYTOUHbIE OTBETHI, C
KOHTpOJISI HE CHUMaroTcA. KOHTpoip 3aBepiiaeTcsi TOJBKO MOCIE BBIHECEHUS
OKOHYATEIBHOTO PELICHUS W MPUHATHS MEp MO PA3PEIICHUIO0 MPEaIOKEHUs,
3asBJICHUS, KAIOOBI.

Pemenne o0 CHATHM ¢ KOHTPOJSI OOpalIeHWH TpaxaaH MPUHUMACT
3aBENYIOLIMNA, KOTOPBIM JIaBajl MOPYUYECHHUE N0 UX PACCMOTPEHHUIO.

3aMecTUTeNN 3aBEeAYIOLIEro (Ipyrue JOKHOCTHBIC JIMIA MO UX TMOPYUYEHUIO)
JIOJDKHBI B TpeJesiax CBOed KOMIIETEHLIMH KOHTPOJIMPOBATH COONIOACHUE
MopsiIKa PacCMOTPEHUs OOpalleHUil TIpakJaH, aHaJIU3UPOBATH COJEpP’KaHUE
MOCTYMAIIMUX  OOpallleHuld, NPUHUMAThb MEpbl 10 CBOEBPEMEHHOMY
BBISIBJICHUIO M YCTPAHEHHUIO MPUYMH HApyUICHHs] MpaB, CBOOOJ M 3aKOHHBIX
WHTEPECOB rpaXkJaaH.



7.5.

7.6.

KonmuuectBeHHbIN aHanmu3 oOpalieHud TpaxiaaH U aHalW3 XapakTepa
oOpallleHuid rpaxkaaH MPOBOJATCS €KEMECIUHO, ©KEKBAPTAIBHO U €KEr0JTHO.
AHanUTHYECKUE CHOpaBKH TEKYIIEro XapakTepa oOpaleHud TrpaxkaaH,
COIIMAJILHOTO CTaTyca 3asBUTENICH, PE3yJbTAaTOB IPUEMa COCTABIISAIOTCA 10
Mepe HaJIOOHOCTH.

8. CocraBJjieHHe HOMEHKJIATYPHI jej. @opMupoBaHue e 1J1s1 MOCIeAY0IIEro

8.1.

8.2.

8.3.

8.4.
8.5.

8.6.

8.7.

XpaHeHMs U UCI0JIb30BaHMsA B padore

OOpaienust rpaxjaaH, KOIMMW OTBETOB Ha HUX (TMEpPBBIA IK3EMIULIp OTBETA
HaIIpaBJISACTCS 3asBHUTEII0) M JOKYMEHTHI, CBS3aHHBIC C HMX pa3pelicHHEeM, a
TaKKe JTOKYMEHTBI IO JIMYHOMY MpHEMY TpaxkaaH (GOpPMHUPYIOTCS B Jejia B
COOTBETCTBHH C YTBEPKICHHON HOMEHKJIATYPOU JeNT Y UpeKICHUSI.
Homenkmarypa aen eXeroIHo mepecMaTpuBacTcs, P HEOOXOAUMOCTH B HEE
BHOCSITCSI COOTBETCTBYIOIINE U3MEHEHUS, IOTIOJTHEHHS.

Jlema B HOMEHKJIATYPE PaCIIONIararoTcs IO CTCICHH 3HAYMMOCTH BKIIOYSHHBIX
B HUX JIOKYMEHTOB.

NHnekcoM femma B HOMEHKIIATYpe SBIISCTCS €ro MOPSIAKOBBIA HOMED.

Kaxxnoe oOparnieHre u Bce TOKYMEHTHI TI0 €0 PaCCMOTPEHHUIO (POPMUPYIOTCS B
OTJICTILHOE JICJIO-TIANKYy M PaCIOJIaraloTcs B XPOHOJOTHYECKOM Topsike. B
CJy4ae TIOJTYUYCHHS IOBTOPHOTO OOPAIIECHUS WM MOSBICHUS JOMOTHUTEIEHBIX
JOKYMEHTOB OHU TIOJIIITUBAIOTCS B JIEJI0, KOTOpOE ObLII0 C(hOPMHUPOBAHO paHEe.
I[Ipu  QopmMupoBaHuM €71 MPOBEPSCTCS MPABWILHOCTh  HAINpaBICHUS
JOKYMEHTOB B JIeJIO, WX TMOJHOTa (KOMIUIEKTHOCTh). Hepa3spemeHubie
MIPEVIOKCHMSI, 3asBICHUS U JKajJoObl TpaXKTaH, a TakkKe HENMPaBUIHHO
o opMIICHHBIC TOKYMEHTHI TTOIIINBATH B JIEJIO 3alpeniacTcs.

OTBETCTBEHHOCTh 32 COXPAHHOCTHh JOKYMEHTOB TIO OOpallleHUSM Tpa)aaH
BO3JIaracTcsi Ha  JICJIONMPOM3BOIUTEINI, OTBETCTBEHHOTO 3a paboTy ¢
oOpamenusMu  rpaxkaad. Cpok XpaHEHHsS JOKYMEHTOB — TSTh JieT. B
HEOOXOJMMBIX CiIy4asX OJKCIIEpTHas KOMHCCHS, Ha3HAYCHHAs IIPHKA30M
3aBEAYIONICTO YUPEKJACHHUS, MOXKET MPUHATH PEIICHUE 00 YBEIMYCHHH CPOKa
XpaHEHUS.
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